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WHISTLEBLOWING

Pravidla oznamovani $kodlivého jednani

1. Uvod

Tento dokument upravuje pravidla pro oznamovani podezieni na spachani jakéhokoliv
Skodlivého jednani a pravidla pro ochranu osob, které takové ozndmeni ucini (déle jen
,,oznamovatelé), v ramci firmy CNC KOVO s.r.0.

Tato pravidla vychazi z pozadavku evropské ,,.Smérnice EU 2019/1937 o ochrané osob, které
oznamuji poruSeni prava Unie*“, Zédkona o ochrané oznamovateli, mezinarodnich standardd a
zasad spravy a Fizeni spolec¢nosti (dale jen ,,Smérnice®).

Jakékoli osoba ma moznost oznamit potencialni podvod, zavazny prestupek nebo jiné Skodlivé
jednani v nejranéjSim mozném stadiu bez obav z postihu. Kazdy, kdo je v dobré vife, si muze
byt jist spravedlivym zachdzenim a fadnym proSetfenim jeho podnétu.



Pravidla o ochrané oznamovateld, ktera stanovi pravidla oznamovani Skodlivého jednani Strana 2

1.1 Cile

Cilem téchto pravidel je poskytnout podporu oznamovateltim, ktefi vyjadii své obavy ohledné
jakychkoli podezielych nezddoucich udélosti, které jsou v rozporu se zdkonem, vnitinimi
pravidly, nebo mohou mit negativni vliv na dobré jméno CNC KOVO s.r.0., a kterych se
oznamovatel dozveédél v souvislosti s pracovni ¢innosti (v pracovnim kontextu).

1.2 Definice pojmi

1. Poruseni: jednani nebo opomenuti, které porusuje povinnosti ulozené zakony, ptedpisy,
profesnimi standardy, internimi zasadami, pravidly a postupy CNC KOVO s.r.0. nebo
popira jejich piedmét nebo tcel, o kterém se oznamovatel dozveédél v souvislosti s pracovni
¢innosti (v pracovnim kontextu).

2.  Whistleblowing: interni nebo externi oznameni jakoukoli osobou za ucelem odhaleni

poruSeni zékona ¢i jinych norem u¢inéné u odpovédné osoby pro vySetfovani.

Oznamovatel: jakakoli fyzicka osoba, ktera ohlaSuje poruseni zakona odpovédné osobé.

4. Odpovédna osoba pro vySetiovani: nezavisla osoba odpovédna za pfijimani a
monitorovani oznameni.

5. Dobra vira: prfesvédceni oznamovatele, Ze obsah oznameni je pravdivy a je podan v zajmu
CNC KOVO s.r.0., bez ohledu na osobni prospéch a neni zaloZen na osobni zasti.

6. Odplata: jakykoli akt diskriminace, pomsty nebo obtéZovani, ktery je pifimo ¢i neptimo
ucinén proti oznamovateli, jakoukoli osobou, za to, ze oznamil poruseni.

7. Ochrana: vSechny pfiméfené kroky podniknuté CNC KOVO s.r.0. k zajisténi dtvérnosti
jména oznamovatele, jakoz 1 opatfeni vynucena k ochrané oznamovatela pted odvetou a
finan¢nimi ztratami.

8. Pracovni kontext: informace o porusenich, které se vztahuji k pracovni ¢innosti a u
kterych by oznamovatel mohl byt vystaven odveté, pokud takové informace nahlési.

9. Pracovni ¢innost: pracovnépravni vztah, sluzba, samostatnd vydélecna ¢innost, vykon
prav spojenych s ucasti v pravnické osob¢, vykon funkce ¢lena orgdnu pravnické osoby,
ktery je do funkce volen, jmenovan ¢i jinak povolan (tzv. ,voleny orgdn®), sprava
sveéfenského fondu, dobrovolnickd ¢innost, odbornd praxe, stdz, nebo vykon prav a
povinnosti vyplyvajicich ze smlouvy, jejimz pfedmétem je poskytovani dodavek, sluzeb,
stavebnich praci nebo jiného obdobného plnéni.

w

2. Rozsah

2.1 Osobni pusobnost

Oznamovatelem ve smyslu téchto pravidel je fyzicka osoba, ktera se v souvislosti s praci nebo
jinou obdobnou ¢innosti dozvédéla o protipravnim jednani, které poruSuje pravni piedpis
spadajici do jedné¢ z oblasti vymezenych témito pravidly, a tuto skutec¢nost oznémila
prostfednictvim vnitiniho oznamovaciho systému (VOS), externiho/vnéjSiho oznamovaciho
systému (EOS) nebo uvefejnénim, ptipadné piimo piisluSnym organtim vetejné moci (napf.
policejni organ, statni zastupce, organ spravniho trestant).
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Opatieni na ochranu oznamovatelii se vztahuji také na tieti osoby, které jsou ve spojeni
S oznamovatelem, a které by mohly byt v pracovnim kontextu vystaveny Ujm¢, napiiklad
kolegové nebo piibuzni;

2.2 Vécna piisobnost

Vécnou plisobnost vymezuji tato pravidla vyétem oblasti, jichz se musi protipravni jednani
porusujici pravo Evropské unie tykat. Témito oblastmi jsou:

zadavani vetejnych zakazek;

finan¢ni sluzby, produkty a trhy a predchézeni prani penéz a financovani terorismu;
bezpecnost a soulad vyrobkl s ptedpisy;

bezpecnost dopravy;

ochrana zivotniho prostfedi;

radiacni ochrana a jadernd bezpecnost;

bezpecnost potravin a krmiv, zdravi a dobré zivotni podminky zvifat;

vetejné zdravi;

ochrana spottebitele a

ochrana soukromi a osobnich udajii a bezpe€nost siti a informacnich systémd,

ochrana finan¢nich zajma Unie podle ¢lanku 325 Smlouvy o fungovani EU a blize
uptesnénych v piisluSnych opatienich Unie a poruSeni tykajici se vnitiniho trhu podle
¢l. 26 odst. 2 Smlouvy o fungovéani EU, v¢etné poruSeni unijnich pravidel hospodarské
soutéze a statni podpory, jakoZ i poruseni tykajici se vnitiniho trhu v souvislosti s
jednanimi, kterd porusuji pravidla tykajici se dané z pfijmt pravnickych osob, nebo s
mechanismy, jejichz Gi¢elem je ziskdni danové vyhody, kterd maii predmét nebo tcel
prislusného prava v oblasti dan¢ z piijmt pravnickych osob.

AT T SQ o o0 o

Tato pravidla se vztahuji na jakékoliv Skodlivé jednani v ramci vécné pisobnosti téchto
pravidel, tj. v§echny druhy podvodl a zavaznych ptestupki tykajicich se hrubého poruseni nebo
hrubého nedodrzeni vnitinich ptedpisi (napf. pracovnich predpist, ¢i dalSich wvnitinich
ptedpisit), jakoZ i1 obecné platnych predpisti (pravnich ptedpisi, G€etnich zasad apod.). Jedna
se o vSechny udalosti, které ohrozuji diivéryhodnost a povést CNC KOVO s.r.o.

Ugelem téchto pravidel neni zpochybiiovat CNC KOVO s.1.0. jiZ pfijatd rozhodnuti, stejné tak
by neméla byt pouZzivana k pfehodnocovani zalezitosti, které jiz byly feSeny v ramci jinych
postupti, pravidel nebo piedpisi CNC KOVO s.r.0.

3. Zasady

3.1 Zakladni zasady

1. Oznamovatelé, kteti maji podezieni, Ze doslo nebo by mohlo dojit k podvodu, zavaznému
prestupku nebo jinému skodlivému jednani, maji moznost oznamit své podezieni bez obav
z jakychkoli negativnich disledki.

2. Ochrana nemiZe byt poskytnuta osobam, které nejednaly v dobré vifte, tzn. takovym, které
podaly smyslené oznameni pouze v Umyslu poskodit osoby, vi¢i nimzZ je oznameni
smérovano.

3. Vsechna oznamena podezieni na podvod, zavazny prestupek nebo jiné Skodlivé jednani
budou posuzovana spravedlive, objektivné, pfisné¢ divérné a budou v piiméiené lhute
dukladné¢ a spravedliveé proSetiena.
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4. Oznamovatel¢ maji ndrok na ochranu za ptredpokladu, ze:

1.

N

e m¢li rozumné divody se domnivat, Ze informace o nahlasenych porusenich byly v dob¢
hlaseni pravdivé a ze tyto informace spadaji do oblasti vécné plisobnosti téchto pravidel
a

e oznameni podali intern€ nebo externé v souladu s témito zdsadami.

3.3 Ochranna opatieni

Jsou zakazany jakékoli formy odvetnych opatieni proti oznamovatelim zejména v podobé:

e pozastaveni nebo sniZzeni urovné povySeni nebo pozastaveni Skoleni a vzdélavani;

negativni hodnoceni vykonu nebo poskytnuti negativni reference o zaméstnani;

uloZeni nebo vykon jakéhokoli disciplinarniho opatfeni, napomenuti nebo jiného trestu;

natlak, zastraSovani, obtézovani, diskriminace nebo nespravedlivé zachazeni;

nepievedeni smlouvy na dobu urcitou na pracovni smlouvu na dobu neurcitou, kdy

pracovnik mél legitimni o¢ekavani, ze mu bude nabidnuto trvalé zaméstnani;

neobnoveni nebo piedcasné ukonceni smlouvy na dobu urcitou;

e poskozeni, véetn¢ poskozeni povésti osoby (zejména v socidlnich médiich), nebo
finan¢ni ztrata, vCetné ztraty piijmu;

e zafazeni na Cernou listinu, coZ muze zpusobit, Ze dand osoba nenajde zaméstnani
v daném oboru;

e predcasné ukonceni nebo zruSeni smlouvy.

Oznamovatel ma pravo na informovani o prubéhu vysetiovani, pokud to nenarusi

vySetfovani nebo neposkodi prava jinych osob. Nemd vSak pravo na ziskani kopie

materiald, které se tykaji vySetfovani, zjisténi a piijatych opatieni.

Ptislu$né disledky (napf. disciplinarni fizeni nebo trestni ozndmeni) budou podle internich

postuptl vyvozeny viici osobam, které:

e brani nebo se snazi branit oznameni;

e se chtéji pomstit oznamovateliim;

e zvazuji zahdjit nepfijemné fizeni proti oznamovateliim;

e porusi povinnost zachovavat mlc¢enlivost o totoznosti oznamovatelt.

Diusledky budou vyvozeny i vi¢i oznamovatelim, pokud se prokaze, Zze védomée uvedli

nepravdivé informace a budou stanovena opatfeni pro nihradu Skody vyplyvajici z

takového oznameni.

3.4 Postup podavani oznameni

Oznamovatel ma podle Smérnice moznost podat ozndmeni prostiednictvim vnitiniho
oznamovaciho systému (VOS), externiho/vn&jsiho oznamovaciho systému (EOS) nebo
uvefejnénim. Oznamovatel ma taktéz moznost oznadmeni podat piimo piislusnym organtim
vefejné moci (policejni organ, organ spravniho trestani). Volba mezi VOS a EOS pro
prvotni podani oznameni je na Givaze oznamovatele.

MozZnost uvetfejnéni oznameni nastupuje az sekundarné za splnéni dalSich podminek.
MoZnosti interniho oznameni:
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¢ Oznamovani prostiednictvim VOS je preferovanou variantou, nebot’ piipadnou napravu
zjisténého protipravniho stavu muze zajistit samo mésto Dacice jako povinny subjekt.
Takovy postup zpravidla vede k rychlejSimu a efektivnéjSimu vyteSeni problému.

e Piijeti oznameni od oznamovatele protipravniho jednani je v ramci VOS svéfeno
vyluéné odpoveédné osob¢ pro vysSetrovani.

¢ Odpovédna osoba pro vySetfovani zkoumd oznameni a pfipadné navrhuje povinnému
subjektu opatfeni k naprave zjisténého protipravniho stavu. Povinny subjekt ani nikdo
jiny nesmi zasahovat do fadného vykonu ¢innosti odpovédné osoby a nesmi ohrozovat
ani jeji nestrannost.

4. MoZnosti externiho oznameni:
e Oznameni je mozné podat u externiho subjektu — Ministerstva spravedinosti.

R4

zvetejnény na strankach www.justice.cz, resp. https://whistleblower.justice.cz/

5. Opatreni pro prijimani oznameni:
e Potvrzeni o pfijeti ozndmeni by mélo byt zasldéno oznamovateli do 7 dnli od pfijeti.
e Urcend odpovédné osoba pro vySetfovani udrzuje komunikaci s oznamovatelem a v
ptipad¢ potieby pozada o dalsi informace a poskytne zpétnou vazbu oznamovateli.
e Oznameni jsou pravidelné¢ monitorovana odpovédnou osobou pro vysetfovani.
o Casovy ramec pro poskytnuti zpétné vazby oznamovateli nebo sdéleni vysledku
vySetfovani by nemél piesdhnout 3 mésice od ozndmeni.

3.5 Duvérnost, ochrana osobnich udaju

1. Duvérnost: Totoznost oznamovatele nelze bez jeho vyslovného souhlasu nikomu
prozradit, krom¢ zaméstnancli povétenych k pfijimani a feSeni oznameni. To plati také pro
vSechny dal$i informace, z nichz Ize totoznost oznamovatele odvodit. Totoznost
oznamovatele a jakékoli dalsi informace odkazované na takovou osobu Ize zvefejnit pouze,
pokud to vyzaduji pravni ptedpisy (napft. v ptipad¢ soudniho fizeni), mimo jiné za ucelem
ochrany prav dotéené osoby.

2. Ochrana osobnich udaja: Jakékoli zpracovani osobnich udajii provadéné podle téchto
zasad, vcetné jejich vymény nebo predavani, bude provadéno v souladu s pravnimi
predpisy EU, CR a zasadami mésta Dacice. Osobni idaje, které zjevné nejsou relevantni
pro zpracovani konkrétniho oznameni, nebudou shromazd’ovany, nebo pokud budou
nahodné shromazdény, budou bez zbyte¢ného odkladu vymazany.

3.6 Prava a povinnosti odpovédné osoby pro vySetiovani

1. Odpovédnou osobou pro vySettovani je JUDr. Eva Skodova, e-mail:
eva.skodova@cnckovo.cz, tel. 608371922 (dale jen odpoveédna osoba pro vysetfovani).

2. Odpovédna osoba pro vySetfovani je kontaktnim mistem, kde jsou pfijimany, sledovany a
ukladany vsechny piipady oznamovani whistleblowingu.

3. Pristup k podanym oznamenim ma pouze odpovédna osoba pro vySetfovani, ktera o nich
zachovava mlcenlivost.



http://www.justice.cz/
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10.

11.

12.

13.

14.

Ustni oznameni je mozné prostiednictvim fyzického setkani s odpovédnou osobou pro
vySetiovani nebo telefonicky.

Je-li oznameni ucinéno ustné na zakladé osobniho nebo telefonického rozhovoru, je
odpovédna osoba pro vysetiovani povinna potidit zvukovou nahravku oznameni nebo jeho
piepis. Nevyslovi-li oznamovatel s pofizenim nahravky souhlas, nesmi ji piislusna osoba
potidit. Obdobny postup se uplatni rovnéz, pokud potizeni zvukové nahravky oznameni
neni mozné, napt. pokud se pro piijem ozndmeni nepouziva telefonicka linka s funkci
nahravéani hovorti. Oznamovatel ma moznost zkontrolovat, opravit a odsouhlasit ptepis
hovoru podpisem. Jeho vyjadieni se k piepisu ¢i zdznamu piilozi. Nahravku nebo piepis je
nutné uchovavat v dohledatelné podob¢ po dobu alespoii 5 let.

Pokud osoba pozada o schiizku s odpovédnou osobou pro vysetiovani pro ucely podani
oznameni, mad meésto Dacice jako povinny subjekt pravo, se souhlasem informaétora,
dokumentovat schiizku provedenim zdznamu konverzace nebo prostiednictvim zépisii ze
schiizky. Oznamovatel mé moZznost zkontrolovat, opravit a odsouhlasit zapis ze schiizky
podpisem.

Odpovédna osoba pro vysetfovani musi provést predbézné posouzeni oznameni, zejména
zda spadd oznamované jednani pod oblasti vymezené Smérnici, zda je dodrZen tzv. pracovni
kontext, o jaky druh protipravniho jednani se jedna, zda postacuje oznamované jednani
vyfesit interné apod.

Odpovédnad osoba vySetfovanim po fadném posouzeni pripadu miize rozhodnout, ze
nahldsené poruSeni nevyzaduje dal$i naslednd opatieni a pfipad uzavte. V takovém piipadé
je do 3 mésicti od vyrozuméni o piijeti oznameni, nebo do 3 mésict od pfijeti oznameni,
pokud oznamovatel vyrozumén nebyl, oznamovatel o rozhodnuti a ditvodech informovan.
Stejny piistup lze pouzit v ptipadé opakovanych oznameni, které neobsahuji zadné
smysluplné nové informace o poruSenich ve srovnani s predchozi zpravou.

V piipadé, Ze je u¢inéno oznameni ve smyslu Smérnice, odpovédna osoba pro vySetiovani
zahaji prosetieni oznamenych informaci.

Odpovédna osoba pro vysetfovani se mize obracet na oznamovatele za ucelem ziskavani
dopliyjicich informaci k Setfenému piipadu. Béhem vySetiovani je nutné za vSech okolnosti
respektovat prava oznamovatelli upravena v téchto pravidlech, zejména uchovat v tajnosti
identitu oznamovatele.

Zaméstnanci CNC KOVO s.r.0. jsou povinni poskytnout odpovédné osobé pro vysetfovani
veskerou nutnou soucinnost, zejména maji obecnou povinnost soucinnosti, povinnost
poskytnout vysvétleni, povinnost na vyzadani vydat listinu nebo jinou véc dilezitou pro
posouzeni, povinnost umoznit vstup do kancelate nebo jinych prostor apod.

Pokud je to mozné, odpovédna osoba pro vysetfovani na zakladé svych zavéra doporuci
pfijeti napravnych opatieni. Z doporuceni nesmi byt ziejmé, kdo je oznamovatelem, a nesmi
dojit k prozrazeni ani jinych ,,ddvérnych informaci* obsazenych v ozndmeni.

Odpovédna osoba pro vysetfovani vyrozumi do 3 mésicii od vyrozuméni o ptijeti ozndment,
nebo do 3 mésicu od piijeti oznameni, pokud oznamovatel vyrozumén nebyl, 0znamovatele
o vysledku proSetieni a o planovanych ¢i pfijatych opattenich.

Odpovédna osoba pro vySetfovani vede evidenci tidajii z oznameni, do niz bude mit ptistup
pouze tato osoba. Evidence se vede v rozsahu:

a. datum pfijeti oznameni,

b. jméno, popfipadé jména, piijmeni, datum narozeni a kontaktni adresa oznamovatele,

jsou-li tyto tidaje znamy,
C. shrnuti obsahu oznameni a identifikace osoby, proti které oznameni smétovalo, je-li jeji
totoZznost znama,
d. datum ukonéeni posouzeni diivodnosti oznameni pfislusnou osobou a jejich vysledek.
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15. Odpovédna osoba pro vysSetfovani musi uchovavat oznameni samotna, a to takovym
zpusobem, aby pfistup k nim méla pouze tato osoba, a to po dobu nezbytn¢ nutnou pro
piipad dalSich Setfeni (i dalSimi organy vetejné moci).

3.7 Uverejnéni oznameni

Uverejnéni oznameni je mozné vyuzit pouze ve vyjimecnych piipadech, kdy neni mozné

dosahnout ucelu oznameni vyuzitim standardnich kanali (VOS, EOS). Vyjde-li najevo, ze

podminky v daném piipadé naplnény nebyly, bude oznamovatel za své jednani odpovédny
podle piislusnych pravnich piedpisi. Oznamovatel miize oznameni uveiejnit, jSou-li naplnény
nize uvedené podminky:

1. V névaznosti na podané ozndmeni nebylo ve stanovenych lhitach pfijato vhodné opatieni
(napf. ptijeti oznameni bylo odepfeno nebo ozndmeni nebylo posouzeno z hlediska své
divodnosti a pravdivosti, ¢i povinny subjekt navazné na podané oznameni nepiijal Zadné
vhodné opatieni k piedejiti nebo naprave protipravniho stavu).

2. Necinnosti oznamovatele by mohlo dojit k ohrozeni vyznamného vetejného zajmu, napft. z
divodu nebezpeci z prodleni. MlzZe se jednat napt. o oblast ochrany jaderné bezpecnosti,
vetejného zdravi ¢i zivotniho prostiedi.

3. Neni mozné bez podstoupeni zvySeného rizika (naptiklad zni¢eni diikazl, mateni fadného
posouzeni oznameni ¢i postihu oznamovatele) podat oznameni u Ministerstva spravedInosti.

3.8 Zavéreéna ustanoveni

1. Tato smérnice nabyva uc¢innosti dnem 17. 12. 2021.

V Dacicich dne 8. 12. 2021
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Jednatel spole¢nosti CNC KOVO s.r.o.

English mutation of the Manual:

WHISTLEBLOWING
Harmful whistleblowing rules

1. Introduction
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This document regulates the rules for reporting suspicions of committing any harmful act and
the rules for the protection of persons who make such reports (hereinafter referred to as
"reporters™) within CNC KOVO s.r.o.

These rules are based on the requirements of the European "Directive EU 2019/1937 on the
protection of persons who report violations of Union law", the Act on the Protection of
Whistleblowers, international standards and principles of corporate governance (hereinafter
referred to as the "Directive").

Any person has the opportunity to report potential fraud, serious misconduct or other harmful
conduct at the earliest possible stage without fear of retribution. Anyone in good faith can be
sure of fair treatment and a proper investigation of his complaint.

1.1 Objectives

The aim of these rules is to provide support to whistleblowers who express their concerns
regarding any suspected adverse events that are in violation of the law, internal rules, or may
have a negative effect on the good name of CNC KOVO s.r.0., and which the whistleblower
learned about in connection with work activities (in a work context).

1.2 Definition of terms

1. Violation: action or omission that violates obligations imposed by laws, regulations,
professional standards, internal policies, rules and procedures of CNC KOVO s.r.0. or denies
their subject or purpose, which the whistleblower became aware of in connection with the
work activity (in the work context).

2. Whistleblowing: an internal or external notification by any person in order to reveal a
violation of the law or other standards committed by the person responsible for the
investigation.

3. Whistleblower: any natural person who reports a violation of the law to a responsible
person.

4. Person responsible for investigation: an independent person responsible for receiving and
monitoring reports.

5. Good faith: the notifier's belief that the content of the notification is true and is submitted in
the interest of CNC KOVO s.r.0., regardless of personal benefit and is not based on personal
grudge.

6. Retaliation: any act of discrimination, retaliation or harassment that is done directly or
indirectly against a whistleblower, by any person, for reporting a breach.

7. Protection: all reasonable steps taken by CNC KOVO s.r.0. to ensure the confidentiality of
the whistleblower's name, as well as measures enforced to protect whistleblowers from
retaliation and financial loss.

8. Work context: information about violations that are related to the work activity and for
which the whistleblower could be subject to retaliation if they report such information.

9. Employment: employment relationship, service, self-employment, exercise of rights
associated with participation in a legal entity, performance of the function of a member of a
body of a legal entity who is elected, appointed or otherwise called to office (the so-called
"elected body"), administration of a trust fund, volunteering, professional experience,
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internship, or the performance of rights and obligations arising from a contract, the subject of
which is the provision of supplies, services, construction works or other similar performance.

2.1 Personal Jurisdiction

A whistleblower within the meaning of these rules is a natural person who, in connection with
work or other similar activity, became aware of an illegal act that violates a legal regulation
falling within one of the areas defined by these rules, and reported this fact through the
internal notification system (VOS), external /external notification system (EOS) or by
publication, or directly to the relevant public authorities (e.g. police authority, public
prosecutor, administrative punishment authority).

Measures to protect whistleblowers also apply to third parties who are connected to the
whistleblower and who could be exposed to harm in the work context, such as colleagues or
relatives;

2.2 Subject matter jurisdiction

The substantive scope is defined by these rules by enumerating the areas to which illegal
actions violating the law of the European Union must concern. These areas are:

a. awarding public contracts;

b. financial services, products and markets and prevention of money laundering and terrorist
financing;

c. product safety and compliance;

d. traffic safety;

e. environmental protection;

f. radiation protection and nuclear safety;

g. food and feed safety, animal health and welfare;

h. public health;

i. consumer protection a

J. protection of privacy and personal data and security of networks and information systems,
k. protection of the financial interests of the Union pursuant to Article 325 of the Treaty on
the Functioning of the EU and specified in more detail in the relevant measures of the Union,
and violations related to the internal market pursuant to Article 26, paragraph 2 of the Treaty
on the Functioning of the EU, including violations of the Union's competition and state aid
rules, as well as infringements relating to the internal market in relation to conduct which
infringes the rules relating to corporate income tax or to mechanisms intended to obtain a tax
advantage which defeats the object or purpose of the relevant corporate tax law.

These rules apply to any harmful behavior within the material scope of these rules, i.e. all
types of fraud and serious offenses related to gross violations or gross non-compliance with
internal regulations (e.g. work regulations or other internal regulations), as well as generally
applicable regulations ( legal regulations, accounting principles, etc.). These are all events that
threaten the credibility and reputation of CNC KOVO s.r.o.

The purpose of these rules is not to challenge CNC KOVO s.r.o. decisions already made, as
well as should not be used to reassess matters that have already been resolved within the
framework of other procedures, rules or regulations of CNC KOVO s.r.o.
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3.1 Basic principles

1. Whistleblowers who suspect that fraud, serious misconduct or other harmful conduct has
occurred or may occur have the opportunity to report their suspicions without fear of any
negative consequences.

2. Protection cannot be granted to persons who did not act in good faith, i.e. those who filed a
fictitious report only with the intention of harming the persons against whom the report is
directed.

3. All reported suspicions of fraud, serious misconduct or other harmful conduct will be
assessed fairly, objectively, in strict confidence and will be thoroughly and fairly investigated
within a reasonable period of time.

4. Whistleblowers are entitled to protection provided that:

* had reasonable grounds to believe that the information about the reported violations was true
at the time of reporting and that the information fell within the scope of these rules and

« reported internally or externally in accordance with this Policy.

3.3 Safeguards

1. Any form of retaliatory measures against whistleblowers is prohibited, in particular in the
form of:
* suspension or reduction in promotion level or suspension of training and education;
* negative performance evaluation or providing a negative employment reference;
« the imposition or enforcement of any disciplinary action, reprimand or other penalty;
* coercion, intimidation, harassment, discrimination or unfair treatment;
» failure to convert a fixed-term contract into a permanent employment contract when the
worker had a legitimate expectation that he would be offered permanent employment;
* non-renewal or early termination of a fixed-term contract;
» damage, including damage to a person's reputation (especially in social media), or financial
loss, including loss of income;
* blacklisting, which may cause the person not to find employment in the given field;
» early termination or cancellation of the contract.
2. The whistleblower has the right to be informed about the progress of the investigation, as
long as this does not disrupt the investigation or harm the rights of other persons. However, he
does not have the right to obtain a copy of the materials related to the investigation, findings
and measures taken.
3. Appropriate consequences (e.g. disciplinary proceedings or criminal charges) will be
imposed according to internal procedures against persons who:
* defends or attempts to defend the notification;
* want to take revenge on whistleblowers;
* consider initiating nuisance proceedings against whistleblowers;
* violates the obligation to maintain confidentiality about the identity of whistleblowers.

4. Consequences will also be drawn against whistleblowers if it is proven that they

knowingly provided false information and measures will be set for compensation for
damages resulting from such notification.

10
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3.4 Notification submission procedure

1. According to the Directive, the whistleblower has the possibility to submit a notification
through the internal notification system (VOS), the external/external notification system
(EOS) or by publication. The whistleblower also has the option of submitting the report
directly to the relevant public authorities (police authority, administrative punishment
authority). The choice between VOS and EOS for the initial notification is at the discretion of
the notifier.

2. The possibility of publication of the announcement comes into effect only secondarily,
subject to the fulfillment of other conditions.

3. Internal notification options:

* Reporting through the VOS is the preferred option, as the city of Dacice itself, as a
mandatory entity, can ensure the possible correction of the detected illegal situation. Such a
procedure usually leads to a faster and more efficient solution to the problem.

* The receipt of a notification from a whistleblower within the VOS is exclusively entrusted to
the person responsible for the investigation.

* The person responsible for the investigation examines the notification and, if necessary,
proposes measures to the obliged entity to correct the detected illegal situation. Neither the
obliged entity nor anyone else may interfere with the proper performance of the activity of the
responsible person and may not threaten his impartiality either.

4. External notification options:

* Notification can be submitted to an external entity - the Ministry of Justice.

* More detailed information on the method of filing notices is published by the Ministry of
Justice on the website www.justice.cz: https://whistleblower.justice.cz/

5. Measures for receiving notices:

» Acknowledgment of notification should be sent to the notifier within 7 days of receipt.

* The designated investigation officer maintains communication with the whistleblower and
requests additional information and provides feedback to the whistleblower when necessary.
* Notifications are regularly monitored by the person responsible for the investigation.

* The time frame for providing feedback to the whistleblower or communicating the outcome
of the investigation should not exceed 3 months from the notification.

3.5 Confidentiality, protection of personal data

1. Confidentiality: The identity of the whistleblower cannot be disclosed to anyone, except for
employees authorized to receive and deal with the report, without their express consent. This
also applies to any other information from which the identity of the whistleblower can be
derived. The identity of the whistleblower and any other information referring to such a
person may only be disclosed if required by law (e.g. in the event of legal proceedings),
including to protect the rights of the person concerned.

2. Protection of personal data: Any processing of personal data carried out in accordance with
these principles, including their exchange or transfer, will be carried out in accordance with
the legal regulations of the EU, the Czech Republic and the principles of the city of Dacice.
Personal data that is clearly not relevant to the processing of a specific notice will not be
collected or, if accidentally collected, will be deleted without undue delay.

3.6 Rights and obligations of the person responsible for the investigation
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1. The person responsible for the investigation is JUDr. Eva Skodova, e-mail:
eva.skodova@cnckovo.cz, phone number 608371922 (hereinafter only the person responsible
for the investigation).

2. The person responsible for the investigation is the point of contact where all
whistleblowing cases are received, monitored and filed.

3. Only the person responsible for the investigation has access to the submitted reports, who
maintains confidentiality about them.

4. Verbal notification is possible through a physical meeting with the person responsible for
the investigation or by telephone.

5. If the notification is made orally on the basis of a personal or telephone conversation, the
person responsible for the investigation is obliged to make an audio recording of the
notification or its transcription. If the whistleblower does not consent to the making of the
recording, the relevant person may not make it. A similar procedure also applies if it is not
possible to make an audio recording of the announcement, e.qg. if a telephone line with a call
recording function is not used to receive the announcement. The reporter has the option to
check, correct and approve the transcript of the call by signature. His statement is attached to
the transcript or recording. The recording or transcript must be kept in traceable form for at
least 5 years.

6. If a person requests a meeting with the person responsible for the investigation for the
purpose of filing a report, the city of Dacice, as a mandatory entity, has the right, with the
consent of the informant, to document the meeting by making a recording of the conversation
or through minutes of the meeting. The notifier has the option to check, correct and approve
the minutes of the meeting by signing.

7. The person responsible for the investigation must carry out a preliminary assessment of the
report, in particular whether the reported conduct falls under the areas defined by the
Directive, whether the so-called work context is respected, what type of illegal conduct is
involved, whether it is sufficient to resolve the reported conduct internally, etc.

8. The responsible person may, by investigation, after proper assessment of the case, decide
that the reported violation does not require further follow-up measures and close the case. In
such a case, the notifier is informed of the decision and the reasons within 3 months of
notification of receipt of the notification, or within 3 months of receipt of the notification, if
the notifier was not notified. The same approach can be used for repeated notifications that do
not contain any meaningful new information about violations compared to the previous
notification.

9. In the event that a notification is made in terms of the Directive, the person responsible for
the investigation will start an investigation of the notified information.

10. The person responsible for the investigation may contact the whistleblower in order to
obtain additional information on the case under investigation. During the investigation, it is
necessary at all times to respect the whistleblowers' rights regulated in these rules, in
particular to keep the whistleblower's identity confidential.

11. Employees of CNC KOVO s.r.0. they are obliged to provide all necessary cooperation to
the person responsible for the investigation, in particular they have a general obligation to
cooperate, an obligation to provide an explanation, an obligation to issue a document or other
matter important for assessment upon request, an obligation to allow entry to the office or
other premises, etc.

12. If possible, the person responsible for the investigation will recommend corrective
measures based on their findings. The recommendation must not reveal who the
whistleblower is, nor reveal any other "confidential information™ contained in the notification.
13. The person responsible for the investigation shall notify the notifier of the outcome of the
investigation and of the planned or taken measures within 3 months of notification of receipt

12



Pravidla o ochrané oznamovateld, ktera stanovi pravidla oznamovani Skodlivého jednani Strana 13

of the notification, or within 3 months of receipt of the notification, if the notifier was not
notified.

14. The person responsible for the investigation keeps records of the data from the
notification, to which only this person will have access. Records are kept in the scope of:

a. the date of receipt of the notice,

b. the name or names, surnames, date of birth and contact address of the notifier, if these data
are known,

c. summary of the content of the notification and identification of the person against whom
the notification was directed, if his identity is known,

d. the date of completion of the assessment of the reasonableness of the notification by the
relevant person and their result.

15. The person responsible for the investigation must keep the notifications themselves, in
such a way that only this person has access to them, for the time necessary in case of further
investigations (also by other public authorities).

3.7 Publication of Notices

Publication of notices can only be used in exceptional cases when it is not possible to achieve
the purpose of the notice by using standard channels (VOS, EOS). If it becomes clear that the
conditions in the given case were not fulfilled, the whistleblower will be responsible for his
actions according to the relevant legal regulations. The notifier may publish the notification if
the following conditions are met:

1. In response to the submitted notification, appropriate measures were not taken within the
specified time limits (e.g. acceptance of the notification was denied or the notification was not
assessed in terms of its reasonableness and truthfulness, or the obliged entity did not take any
appropriate measures to prevent or correct the illegal situation following the submitted
notification) .

2. Inaction by the whistleblower could endanger significant public interest, e.g. due to the risk
of delay. It can be, for example, the area of nuclear safety, public health or environmental
protection.

3. It is not possible to file a report with the Ministry of Justice without incurring an increased
risk (for example, destroying evidence, obstructing the proper assessment of the report, or
penalizing the whistleblower).

3.8 Final Provisions
1. This directive enters into force on 17 December 2021.

In Dacice on 8 December 2021
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CEO of CNC KOVO s.r.o.

Nasledujici zaméstnanci byli sezndmeni se smérnici
o ochrané oznamovateld, ktera stanovi pravidla oznamovani skodlivého jednani

jméno zaméstnance datum seznédmeni podpis zaméstnance
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